
ITEMS REQUIRED  (Page 1 of 2) AS PER CHAPTER 54, 110, 122 & UDC

1 Original Plat/Site Plan (date received)

2 Master Plan - Must furnish master plan for all property owned or controlled by the 

developer or on which future development is probable. (Sec. 110-67 to 110-69 & 110-198)

3 Drainage Plan - Must be provided to meet Police Jury and Public Health Department

Requirements.  All drainage easements should be clearly located and wide enough to

provide for future maintenance requirements.  NOTE:  Must provide drainage impact

statement from a professional engineer. (Sec. 110-63, 110-95 & 110-233)

4 SWPPP - Stormwater Pollution Prevention Plan (LA DEQ) (Chapter 122:91-114)

5 Water - Must provide a letter from source of water to development. (Sec. 110-99 & 110-236)

6 Sewer - Must provide letter on type of sewer system to be used in development. 

Must be approved by Public Health Department. (Sec. 110-99 & 110-237 & Sec. 122)

7 Right of Way - Minimum right of way shall be 60 feet on streets, 50 feet on service 

street on which no lots front, 100 feet on boulevards and a 50 foot radius for cul-de-sac

or 80 foot with front utilities (Sec. 110-87 & 110-222)

8 Flood Zone - Flood Zone must be specified and boundaries shown on plat. 

(Sec. 54-53, 54-73 & 54-93)

9 State Plane Coordinates - Must provide at least two subdivision corners with state plane

coordinates and the bearings and dimensions of all lot corners. (Sec. 110-31 & 110-161)

10 Section, Township & Range - List on plat where the subdivision lies 

(Sec. 110-31 & 110-161)

11 Lot dimensions - List on plat (Sec. 110-31 & 110-161)

12 Street names with length & width - List on plat (Sec. 110-31 & 110-161)

13 Monuments - Set monuments at all the corners of lots and blocks. (Sec. 110-31 & 110-161)

14 Fire District - Must provide letter from the appropriate fire district.

15 BPSB - Must provide letter from the school board. 

16 Street Construction - Must provide a set of plans detailing the type of street construction

including drainage, building setbacks, water and sewer lines.  Also, show the typical 

section of the proposed street to be constructed. (Sec. 110-93 to 110-130 & 110-228)

17 Sidewalks - Must provide a letter on type and width of sidewalks to be constructed.

(Sec. 110-93 & 110-228) 

18 Street Lights - Must provide a letter on type and location of street lights to be 

constructed & an electrical layout plan. NOTE:  HOA or developer must pay for street light 

electrical usage. (Sec. 110-100 & 110-229)

19 Access - If the subdivision enters or exits on a state highway, please provide a letter

from LA DOTD on their comments & approval. (Parish Access Plan)

20 AutoCad - Provide autocad digital copy of the executed plat along with a hard copy of 

recorded plat & provide autocad digital copy of as-built plans (Sec. 110-31 & 110-161)

21 Covenants/Restrictions - Provide a copy of the subdivision covenants. (UDC 3.7.5)
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ITEMS REQUIRED (Page 2 of 2)

22 Received approval for MPC (if applicable): (Chapter 90 & Sec. 110-199)

_____________ (date) Bossier City/Parish MPC

_____________ (date ) Benton/Parish MPC

_____________ (date) Haughton/Parish MPC

23 Mailboxes - Postmaster approval & Sec. 94-12

24 Pipelines

25 Police Jury District (See bossierparishla.gov)

26 Contractor License Classification (Sec. 110-93 & 110-228)

27 Common Areas/Detention Ponds - Transferred to HOA (Police Jury Policy) 

28 Public Hearing scheduled on agenda.

29 Public hearing  - Plat/Site Plan approved 

30 Recorded Copy dated (Sec. 110-69, 110-131, 110-194 & 110-241)

31 Maintenance Bond Received (Sec. 110-93, 110-130, 110-201, 110-228 & 122-65)

32 Maintenance Bond Expire

33 3% Inspection Fee received (Sec. 110-127, 110-200, 110-239 & 122-62 for water & sewer)

34 Streets Accepted By BPPJ (Sec. 110-121 & 110-130)

NOTES

CLOSE OUT ITEMS FOR ACCEPTANCE

1 FINAL INSPECTION & PUNCH LIST COMPLETED
2 FINAL AS-BUILT CAD FILES FOR GIS SYSTEM
3 RECORDED PLAT & COVENANTS
4 INSPECTION FEE(S) PAID (SEPARATE CHECK FOR WATER & SEWER)
5 ORIGINAL COPY OF MAINTENANCE BOND WITH THE DATE OF ACCEPTANCE
6 DETENTION AREA TRANSFERRED TO HOA
7 WATER/SEWER ACCEPTED BY COMMUNITY SYSTEM
8 PRIVATE UTILITY INSTALLATION
9 CERTIFICATION THAT CONSTRUCTION MEETS PLANS & SPECS
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Subdivision Plat Checklist 
 

1. Licensed surveyor (110-31-A) 
2. Lot designation by number (110-31-A, B) 
3. Set monuments/pipes at all corners (110-31-A) 
4. File with Clerk of Court (110-31-A) 
5. Digital CAD drawing (110-31-A, Ord. 4887) 
6. Section Township Range (110-31-B) 
7. Dimensions on lots (110-31-B) 
8. Name of streets (check for duplicates) (110-31-B) 
9. Dedication note (110-31-B) 
10. Survey Class and certification by surveyor (110-31-B) 
11. State Plane 83 coordinates at two corners (110-31-B) 
12. Formal dedication needs to be accepted (110-31-C) 
13. Flood Zone 
14. R/W width 
15. Bk., Pg. of any existing unit, dedication, or easement 
16. Setbacks 
17. Acreage 
18. Check for duplicate names of subdivision and streets 
19. Inside or outside city limits 
20. Ownership check and signature 
21. MPC approval and signature (if it applies) 
22. Police Jury Approval (110-63) 
23. Parish Engineer signature (110-63) 
24. Petition requirements (110-37) 
25. Drainage impact report (110-63) 
26. Preliminary subdivision plans (110-67) 
27. Titling of resubdivisions (110-70) 
28. Add note about Ordinance 4600 Article 5 (lowest floor elevation) 

 
IN ACCORDANCE WITH BOSSIER ORDINANCE 4600 ARTICLE 5: ALL NEW RESIDENTIAL AND COMMERCIAL 
CONSTRUCTION, WHETHER LOCATED WITHIN A SPECIAL FLOOD HAZARD AREA OR NOT, SHALL HAVE THE 
LOWEST FLOOR (INCLUDING BASEMENT) ELEVATED A MINIMUM OF ONE FOOT ABOVE THE BASE FLOOD 
ELEVATION OR ONE FOOT ABOVE THE ADJACENT ROADWAY CROWN ELEVATION, WHICHEVER 
ELEVATION IS HIGHER. 
 

29. Unlawful for lots to be built until streets/ utilities are in place (110-63-g, 110-194-g) 

110-63-g The following language shall be required on all subdivision plats prior to recordation in the 
office of the clerk of court of the parish: 
IT SHALL BE UNLAWFUL FOR LOTS TO BE SOLD IN THIS SUBDIVISION UNTIL ALL STREETS AND DRAINAGE 
SHOWN ON THIS PLAT ARE COMPLETED BY THE OWNER OR DEVELOPERS AND HAVE BEEN ACCEPTED BY 
THE BOSSIER PARISH POLICE JURY. 

 
110-194(g) 
IT SHALL BE UNLAWFUL FOR LOTS TO BE SOLD IN THIS SUBDIVISION UNTIL ALL STREETS AND DRAINAGE 
SHOWN ON THIS PLAT ARE COMPLETED BY THE OWNER OR DEVELOPER. IT SHALL ALSO BE UNLAWFUL 
TO SELL ANY LOTS IN THIS SUBDIVISION UNTIL ALL SIDEWALKS, STREETLIGHTS, CENTRAL SEWER 
SYSTEMS AND WATER SYSTEMS ARE COMPLETED BY THE OWNER OR DEVELOPER IF REQUIRED BY THE 
SUBDIVISION REGULATIONS OF THE BOSSIER PARISH POLICE JURY. 
  


